
Your Ultimate Guide to Common Construction Documents
If you printed out all the documents passed back and forth on a typical construction project, your stack of papers might start 

to look a bit like a Jenga tower. Depending on the size and scope of a construction project, there are dozens of documents 
that can create a huge paper trail—covering everything from the setup of the field trailer to the temporary barricades. 

Here’s a sample of all the different types of documents involved in a construction project.  

Bid Form

Bid Bond

Addenda

Specifications 

Drawings

Site diaries  

Delay and change management forms 

Contractor pre-qualifications 

Variation management documents 

Meeting minutes sheets 

Site instructions 

Extension of time forms 

Waiver of Lien

Notice of Intent

Payments

Collections

Timesheets

Dockets

Purchase requests

Project costing forms 

Planned vs. actual costing sheets 

Financial
Management
Documents

Applicable safety permits  

Safe work method statements (SWMS) 

Applicable safety checklists  

Applicable safety reports 

Hazard identification forms  

Shift reports 

Materials ordering and inspections 

Quantity planned vs. actuals 

Waste tracking 

Budgeting and forecasting 

Production
Documents

Pre-starts and toolbox talk forms 

Safety
Documents

Submittal documents 

Information on construction documents 

Means of egress 

Exterior wall envelope 

Threshold limits 

Site plan

Sewage disposal

Approval of construction documents 

Amended construction documents

Administration 
Documents 

Bidding 
Documents

Contracts

Legal Description

Lawsuit

Lien

Insurance

Legal
Documents

Proposals

Change Orders

Potential Change Order

Schedule

Submittals
Daily Report

Photo

Delivery Ticket

Timecard

Job Safety Analysis (JSA)

Field and 
Project 
Management 
Documents 

Warranty

As-Built Drawings

Training

Inspections

Close Out
Documents

Equipment Data Sheets

Warranty Inspections

Vendor List

Asset
Management

Commercial
Documents


